
 

 

A step-by-step Guide on How to create receipt in Tally 

Step1: Settlement report, Step1: Go to PayU Setup on your ‘Tally Gateway’

 
 

Step2: Select ‘Settlement Report’ under the PayU Setup 

 

 



Step3: Select the invoice that has been fully paid  

 

Step4: Click the CREATE RECEIPT button on the right hand side tally control tab 

 

 


